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LIBT 115 ± Technology in the Workplace
Welcome Letter

DeaU SWXdeQW,
WeOcRPe WR diVWaQce edXcaWiRQ aW CXeVWa CROOege! M\ QaPe iV DaYid BURZQ, aQd I
ZiOO be \RXU iQVWUXcWRU fRU Whe XScRPiQg RQOiQe YeUViRQ Rf TechQRORg\ iQ Whe
WRUNSOace. (LIBT 115, C5N# 30665). ThiV OeWWeU iV WR iQfRUP \RX Rf VRPe iPSRUWaQW
deWaiOV SUiRU WR VWaUWiQg Whe Spring 2012 RQOiQe cOaVV. POeaVe Uead WhiV Sage
caUefXOO\!!
 
Course Overview
ThiV cRXUVe RffeUV a SUacWicaO ORRN aW SURSeU aSSURacheV aQd�WechQiTXeV XVed WR

XQdeUVWaQd, XWiOi]e aQd WURXbOeVhRRW ZRUNSOace WechQRORg\-- SaUWicXOaUO\ cRPSXWeU
aQd PXOWiPedia WechQRORg\.
 
Class requirements
Each VWXdeQW VhRXOd haYe a ZRUNiQg e-PaiO accRXQW aQd acceVV WR Whe WRUOd Wide
Web.
 
Each VWXdeQW VhRXOd aOVR haYe baVic cRPSXWeU e[SeUieQce iQcOXdiQg, XViQg ePaiO
aQd a Zeb bURZVeU.
 
Web Browser:  FRU MaciQWRVh, SafaUi FiUeFR[, fRU FiUeFR[ YeUViRQ 3.0 iV
UecRPPeQded. FRU WiQdRZV, MicURVRfW IQWeUQeW E[SORUeU 4.0 RU abRYe iV UeTXiUed.
FRU IQWeUQeW E[SRUeU, YeUViRQ 6 RU 7 iV UecRPPeQded.
 
Computer Specs: MaciQWRVh RU WiQdRZV (PeQWiXP) cRPSXWeU ZiWh aW OeaVW 4[ CD-
ROM, aQd a 200 Mh] SURceVVRU VSeed. AOVR, \RX VhRXOd haYe a PiQiPXP Rf 64 Mb
Rf V\VWeP RAM (PePRU\).
 
Word Processing program: A UeceQW YeUViRQ Rf�MicURVRfW WRUd RU RWheU ZRUd

SURceVViQg VRfWZaUe iV UeTXiUed fRU cRPSRViQg \RXU aVVigQPeQWV aQd saving them
as Rich Text Format (RTF); \RX ZiOO WheQ Qeed WR XSORad Whe aVVigQPeQWV WR Whe
AVVigQPeQW AUea iQ BOacNbRaUd CE6. (WRUdPeUfecW, COaUiV WRUNV RU RWheU QRQ-
VWaQdaUd SURgUaPV aUe QRW UecRPPeQded.)
 
Flash plug-in: AdRbe FOaVh SOXg-iQ iV a fUee dRZQORad Qeeded RQO\ if \RX aUe
UXQQiQg aQ ROdeU bURZVeU, IE 4 aQd eaUOieU fRU e[aPSOe. The FOaVh SOa\eU iV iQcOXded
iQ aOO cXUUeQW Zeb bURZVeUV (IE 6 aQd 7, FiUeFR[ 1 WhURXgh 3 aQd SafaUi). If \RX dR
QRW aOUead\ haYe WhiV SOXg-iQ, \RX caQ dRZQORad iW aW:
hWWS://ZZZ.adRbe.cRP/VhRcNZaYe/dRZQORad/iQde[.cgi?
P1_PURd_VeUViRQ=ShRcNZaYeFOaVh&P2_POaWfRUP=WiQ32&P3_BURZVeU_VeUViRQ=MSIE
 
Adobe Acrobat Reader plug-in: ThiV iV a fUee SOXg-iQ WhaW eQabOeV \RX WR Uead
ceUWaiQ cRXUVe UeadiQgV. If \RX dR QRW aOUead\ haYe WhiV SOXg-iQ, \RX caQ dRZQORad
iW aW:
hWWS://ZZZ.adRbe.cRP/SURdXcWV/acURbaW/UeadVWeS2.hWPO.
 

Operating S\stem: Mac UVeUV: MaciQWRVh ZiWh OS 10.3, OS 10.5 iV
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Operating S\stem: MDF UVHUV: MDFLQWRVK ZLWK OS 10.3, OS 10.5 LV
UHFRPPHQGHG. PC UVHUV: WLQGRZV XP RU WLQGRZ 7 LV UHFRPPHQGHG.
�
�

Technical Support & 24/7 Help
CXHVWD LV SDUWLFLSDWLQJ LQ D QHZ SLORW 24/7 HHOS DHVN IRU WHFKQLFDO LVVXHV UHODWHG WR
DLVWDQFH EGXFDWLRQ. YRX PD\ FRQWDFW WKH KHOS GHVN IRU DVVLVWDQFH LQ WKH IROORZLQJ
ZD\V:
KWWS://G2.SDUDWXUH.FRP/LFV/VXSSRUW/GHIDXOW.DVS?GHSWID=4186
 
1-866-847-3251
�

TKLV RQH WKDW WDNHV \RX WKH DE KHOS DUHD LQ CXHVWD:
 
KWWS://OLEUDU\.FXHVWD.HGX/GLVWDQFH/WHFKVSW.KWP
 
IW LV WKH JRDO RI CXHVWD CROOHJH WR VHH WKDW DOO VWXGHQWV VXFFHHG QR PDWWHU ZKDW
W\SH RI OHDUQHU RQH PD\ EH; WUDGLWLRQDO RU GLVWDQFH-OHDUQHU.
 
Civilit\ in the Online Environment
OIIHULQJ RXU FRXUVHV RQOLQH LV D QHZ H[SHULHQFH IRU DOO RI XV. WKLOH RQOLQH FRXUVHV
FDQ EH D FRQYHQLHQW, H[FLWLQJ OHDUQLQJ H[SHULHQFH, GLVWDQFH HGXFDWLRQ LV QRW IRU
HYHU\RQH. POHDVH QRWH WKDW MXVW DV ZLWK D WUDGLWLRQDO LQ-SHUVRQ FODVVURRP, DOO RQOLQH
VWXGHQWV DUH ERXQG E\ WKH CXHVWD CROOHJH SWXGHQW CRGH RI CRQGXFW LQ WHUPV RI
H[KLELWLQJ FLYLO EHKDYLRU LQ WKH RQOLQH FODVVURRP DQG LQ DOO FRXUVH H-PDLO WR WKH
LQVWUXFWRU, WR IHOORZ VWXGHQWV, DQG WR JXHVW VSHDNHUV. OQH DGGLWLRQDO QRUP LV WKDW D
VWXGHQW, LQ DQ RQOLQH FODVV, VKRXOG QRW H[SHFW WR PRQRSROL]H WKH WLPH RI WKH
LQVWUXFWRU RU RI WKHLU IHOORZ FODVVPDWHV DQ\ PRUH WKDQ WKH\ ZRXOG LQ DQ DFWXDO
FODVVURRP. SWXGHQWV VKRXOG IHHO IUHH WR FRQWDFW WKH LQVWUXFWRU RU IHOORZ VWXGHQWV WR
VHHN DQVZHUV WR OHJLWLPDWH, FODVV-UHODWHG TXHVWLRQV. HRZHYHU, FDUH VKRXOG EH JLYHQ
WR LQVXUH WKDW WKH UHFLSLHQWV RI WKH TXHVWLRQ GR QRW KDYH UHDVRQ WR IHHO "SHFNHG WR
GHDWK" E\ H-PDLO. SWXGHQWV QRW FRPSOLDQW ZLWK WKLV FRQGXFW FRGH ZLOO EH UHIHUUHG WR
WKH VLFH PUHVLGHQW RI SWXGHQW SHUYLFHV IRU GLVFLSOLQDU\ DFWLRQ, ZKLFK PD\ LQFOXGH
H[SXOVLRQ IURP WKH FRXUVH.
 
Disabled Students
AQ\ VWXGHQW ZLWK D YHULILDEOH GLVDELOLW\ ZLOO QHHG WR OHW WKH LQVWUXFWRU NQRZ DV VRRQ
DV SRVVLEOH VR WKDW DSSURSULDWH DFFRPPRGDWLRQ FDQ EH PDGH. AXWKRUL]HG
DFFRPPRGDWLRQV DQG DOWHUQDWLYH PHGLD ZLOO EH SURYLGHG DV DSSURSULDWH.
 
First week instructions: I ZLOO VHQG DQ HPDLO WR DOO UHJLVWHUHG VWXGHQWV DW OHDVW
RQH ZHHN SULRU WR WKH VWDUW RI FODVV. I ZLOO XVH WKH HPDLO DGGUHVV OLVWHG LQ P\CXHVWD
V\VWHP - SOHDVH ORJ LQ QRZ WR EH VXUH \RXU LQIRUPDWLRQ LV FRUUHFW.
 

Please print this page for future reference.
You will be able to access the class Saturda\ Januar\ 14, 2012�
This class does not begin until Januar\ 17, 2012


