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INTRODUCTION

Welcome to the Cuesta College Children’s Center!

The Cuesta College Children's Centers are an ait@agrt of the college's Early Childhood Education
program. The San Luis Obispo campus Children'séZewvas originally established to meet the need for
a laboratory for the students enrolled in the gale Early Childhood Education program. Lab

instruction is currently only at the SLO campusdemthe direction of the chairperson of the Human
Development Division. All center operations are emdhe direction of the Dean of Work Force

Development, and Children’s Center Supervisor.

We are funded through the Human Development Dikigind parent fees. From time to time we also
receive donations from campus and community grdopsspecial projects. Some parents may be
eligible for subsidies through financial aid and taconomic Opportunity Commission.

Our children’s programs are based on the educdtmmbbsophies taught in Cuesta's Early Childhood
Education program. Within the context of a childcaenter, the program meets the physical, social,
emotional, intellectual, language developmentabisess well as early literacy, math, science, disopv
and creative needs of each child enrolled. We @age parental involvement at all levels in the
classroom, fundraising events, parent meetingssigpprojects, field trips, family/center gathersng
and conferences.

The Children's Center follows the college acadeyaar, semester to semester and is closed
when school is not in session, and for holidays\awtion periods observed by the college.
Hours of operation vary. Our preschool is open Montthrough Friday from 7:30 a.m. until 5:30
p.m. and our toddler program is open Monday thrdagtiay from 7:30 a.m. until 4:00 p.m.

Enroliment in the Children's Center is by semesiién priority given to daytime student parents loé t
college, secondly to faculty & staff, and communftyoom is available. The Board of Trustees & th
San Luis Obispo county community College Distriffirens that no person shall, on the basis of race,
color, religious beliefs, gender, national origathnicity, age, mental or physical disability, vete
status, sexual orientation or marital status, Hawifully subject to discrimination under any prograr
activity of the San Luis Obispo County Communityll€ge District. We accept children from age 18
months to 5 years.
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STATEMENT OF PHILOSOPHY

Play is the greatest avenue for learning in early education. The curiosity, inventiveness
and spontaneous energy of young children are sources from which a lifetime of learning
should develop. The opportunity to participate in creative play is often limited to the
early years and our objective is to provide as many of these experiences as possible. All
children, regardless of ethnic background, race, color, religious beliefs, or family lifestyle
are equal and are encouraged to participate in our non-discriminating environment.

Our teachers seek to create an environment for learning. During a typical day, each
child spends time in individual and group activities, alternating quiet and active times.
There are many kinds of learning:

We believe

We believe

We believe

We believe

We believe

Creative expression: art, carpentry, painting, music and movement

Social relationships: small and large group activities and dramatic play
Communication skills: group time, reading aloud and sharing about the day

Early literacy & math: sorting and matching, letter and number recognition, writing,
literacy and language experience

Math readiness and conceptual skills: cooking, block building, sorting and matching
activities

Discovery, exploration and environmental/science, awareness: animals, nature, bugs and
plants

Motor skills: movement, climbing, rhythm and dancing

Classroom visitors from the community can provide enriching experiences.

All children have the right to feel good about tlsmives and it is the
responsibility of all teachers to nurture the chilself-esteem.

That all our educational and guidance decisiongliddren must be based on our
knowledge of child development.

Each person is a unique individual and has hiseorown needs. Each person has
a right to meet this need in his or her own way amdhis or her own time.
However, one of the responsibilities of having tgjis recognizing and respecting
the rights of others.

Everyone is entitled to feelings, "good" and "baak"well as the trial and error
process that goes with feelings. It is important people to understand these
rather than deny them.

In appreciating and supporting the close ties betwvitbe child and family and that
children are best understood in the context of tia@nily, culture, and society.



We believe Creativity, self-expressing and curiosity are esprens of individuality and
should be encouraged to develop in all people.

We believe In helping children and adults achieve their fpitential in the contexts of
relationships that are based on trust, respectpasitive regard.

We believe Each child and family are due the respect for queabk privacy demanded by
professional ethics (see Laboratory Ethics).

The Center is open for parents to visit and obs#ei children at any time.

GUIDING PRINCIPLES
NATIONAL ASSOCIATION FOR THE EDUCATION OF YOUNG CHI LDREN
STANDARDS SUMMARY

We follow the principles of NAEYC’s Developmentalyppropriate Practices and these current core
standards of accreditation:

Standard 1: Promoting Child Development and Leaynin

Standard 2: Building Family and Community Relatiops

Standard 3: Observing, Documenting, and Assegsiggipport Young Children
and Families

Standard 4: Teaching and Learning

Connecting with Children and Families
Using Developmentally Effective Approaches
Understanding Content Knowledge in Early Educatio
Building Meaningful Curriculum

Standard 5: Becoming a Professional

You can find out more at the NAEYC web site www.y@erg
STATE LICENSING INFORMATION
The State of California’'s Department of Health a8dcial Services, Title 22, Community Care
Licensing Bureau licenses the Children’s Center. Wveet or exceed all State, County and City

regulationsfor health, sanitation, safetyand teacher/child ratios. The center is reguler$pected, and
some center policies are based on licensing rageinés.



STAFFING

Each classroom has a Master/Lead Teacher, known hsstructional Assistant (assists college
instructors with supervision of lab students) vatiminimum of an Associate of Arts Degree in
Early Childhood Education. One to three assistenthers work in each classroom usually with
12 - 24 units of Early Childhood Education. The aémng classroom support comes from lab
students completing courses in Early Childhood BEtan. Lab students are often hired to be
assistants at the center.

ENROLLMENT POLICIES

When your child is accepted for enrollment, chilgcgs assured unless either side decides to
terminate. Parent school and work schedules cheemdarly on the college campus so we ask
for a new contract each semester. Please checkeéh@lan sheet for toddler or preschool
charges, and classroom times. An enrollment febasged each semester.

ENROLLMENT PRIORITIES
We are here to serve the Cuesta College campus enitynThe following are priorities for
enrolling at the Cuesta College Children’s Center.
1. Student parent families are 75% of the enrollménha children’s center, and are first
priority for enrollment (full time students, daydents etc.).
2. Approximately 25% of enrollment is for faculty astaff.

3. When space is available, community families mayknr
PLEASE BE AWARE OF THE FOLLOWING POLICIES
a. FEES FOR ONE HALF MONTH AND ENROLLMENT ($35.00) ARE DUE WITH
EACH NEW SEMESTER CONTRACT. A non-refundable enroliment fee of $35.00 per
child is requirecEACH semester.

b. Monthly fees are due the first working day of thenti.

c. To qualify for student parent feeyou must be enrolled a minimum of 3 unitgt Cuesta
College We check student status regularly.

d. A $25.00 late charge is due if monthly payment feeathe 10" of the month.



e. If fees are not paid, a hold may be placed on sii’glability to register at Cuesta College.

f. Fees are prorated for short months during the seme®LEASE READ YOUR
CONTRACTS.

g. Remember, we follow the semester academic caleRtkase be sure to note closure dates.

PARENT PARTICIPATION

We believe that children thrive when parents amlved in the things that concern them. We
ask that each family participate in a minimum afirfdhours per semester in activities that are
related to center events and activities, above l@ydnd the daily visit for lunch, long drop
off/arrival times, and drop in visits. Listed bel@ase two ways we want all parents to participate
each semester.

1. We first ask that ALL FAMILIES donate snack itereach month, at least four times during
the semester. You will see a snack item sign @etshear the sign-in book in each classroom.
Parents with two children, please donate to botisses at least twice each semeskeiyOU
DONATE MORE THAN FOUR TIMES, YOU MAY COUNT THIS AS ONE PARENT
PARTICIPATION HOUR. Please deliver your donated snack items by the ygate signed

up for — we rely on these for appropriate snackgration.

2. WE WANT EACH PARENT TO ATTEND AT LEAST ONE PAREN T EVENT EACH
SEMESTER. Throughout the year we have potlucks, breakfastghes, portfolio nights, music
nights, center parties etc. We ask that you attnie@ast one of these family class events per
semesterYou may claim one hour for each event.

OTHER WAYS TO PARTICIPATE AND GET INVOLVED

* Attend a parent meetingheurs equal time spent at the meeting

» Attend a classroom or center everdne hour per event

» Participate in a center work dayheurs equal time spent working

« Make a financial donation — $10 per hour, up to $2thester (at least two hours MUST
be for participation in center activities)

* Donated Items -MUST BE APPROVED BY THE SUPERVISOR - Please talk
with us BEFORE you donatge prefer new items from teacher wish lissgmetimes
used items are missing parts or are inadequateufoneeds

* Volunteer for fundraisers kours equal time spent helping out

* Join the Parent Advisory Groupheurs equal length of meeting

* Do a special project — can be something that wfirka class you are taking

Please talk with the center supervisor if you haiker ideas or questions about Parent
Participation. After you have completed your pdpation time, please fill out a participation
form and put in the drop box.



TERMINATION
Failure to follow center policies could be cause termination. If for some reason problems
arise, please talk with us as soon as possibleeSeasons that are cause for termination:

Failure to make parent fees — let us know if yauehproblems

Three late drop offs

Three late pick ups

Failure to donate snack items or attend parenitsve

Your child’s behavior posses a problem for otheldeen and the classroom

Once you have enrolled your child in our prograne, expect you to be with us for the entire
semester. If you terminate your child from our peog in the middle of a semester, you will be
charged a minimum of two weeks until we can re-gnihe spot your child vacates. Please give
us notification promptly, so we can fill the spstquickly as possible.

If you terminate without appropriate warning, weymmet accept you back onto the waiting list
and if you leave without making parent fees, we rpay a hold on your ability to enroll at
Cuesta College.

IF YOU ARE RUNNING LATE — LATE PICK-UP FEES

Sometimes this cannot be helped. We understangbléasge, as a courtewall to let us know
Staffing ratios are set according to the numbexhdfiren we expect to serve throughout the day,
and we want to honor staff obligations when theifts are done.

LATE FEES ARE DUE AT PICK UP TIME — HAVE CASH READYFOR STAFF
Late fees apply STARTING AT 12:30, 4:00 AND 5:30 PM5.00 each 5 minutes

Up to 5 minutes late $5.00

6 - 10 minutes late $10.00

11 - 15 minutes late $15.00
Etcetera

THIS IS NEW — PLEASE TAKE NOTE — NO MORE GRACE PERI OD

Although you may have called to tell us you arening late...we still EXPECT LATE
PAYMENT AT TIME OF PICK UP. Please consider theatimfort of your child and staff
when you are late. We appreciate your cooperation.

THREE LATE pick-ups are cause for termination.

If you have any questions regarding these poligiease be sure to ask before any confusion

jeopardizes your child's attendance at the Center.



ABSENCES

Please call if your child will not be attending fora scheduled day.

-_—
/ 2 \ ARRIVALS, DEPARTURES & SEPARATION

We require that your child be at the center by @@ We are a

T-}\ Ak X laboratory school for Early Childhood Educationdgnts at Cuesta
- College and because of this the fullest part of @ity program
begins around 8:00 am for students.

We also believe that children benefit best whetyfuivolved with the entire program. When
children arrive late it takes longer to fit in afwdm friendships. They miss the time to participate
in many of the activities. This can be hard sogialhd emotionally on your chil®PLEASE GIVE
US ACALL if for some reason you are running late.

IF YOU CANNOT GET YOUR CHILD HERE BY 9:30 AM,
WE REQUEST THAT YOUR CHILD NOT ATTEND FOR THAT DAY.

Parents are encouraged to stay a little longerhén heginning. Help your child make this
transition by talking with him or her at home befaroming to the center. Let your child help
you get things ready, such as spare clothing, lwichand talk about what the child might do
while you are awayALWAY Sremember to say good-bye, even if your child isetpr crying.
Never sneak out on your childieachers are trained to help comfort your child amake the
transition of separation respectful of your chiltéglings.

Try to arrive a little early to drop off your chil@his way the child does not see you stressed as
you head out for the day. At the end of the daypioenpt, especially if your child is being
picked up at closing time.

If you are going to ask a friend or relative tolkpup your child, please check to see their name is
on your EMERGENCY list and inform them th&tE WILL ASK FOR IDENTIFICATION .
Send a signed note and telephone the Ceatdhe beginning of the dayif someone new is
picking up your child.

THREE IMPORTANT THINGS TO REMEMBER

1. The Center will not assume responsibility for datkho has not been properly signed-in
when she/he arrives for the day.



2. The Center will not release a child to anyone wsles have your permission.

3. Three late pick-up times will be grounds for teratian of enroliment.

NUTRITION

As part of our educational goals we have set a prgirity on the importance of eating
nutritional foods, and developing appropriate ephabits for young children.

SNACKS

We serve morning and afternoon (after naptime)lsh&arents are asked to contribute once a
month as part of their participation agreemendater is served at snack times with two or more
foods from the five basic food groups.

I O#.#1"- # 2/31 4" I$ (/1#

LUNCH

All children who will be attending between 11:30 am2:30 pm must bring a lunchlearly
marked with their naméBring “ready-to-eat” non-processed food for yalnild’s lunches (see
the following page for lunch suggestions AND chéatid labels to avoid hydrogenated oils and
other Trans fats). If you want your child to havarm food please send it in a well-sealed
thermos. We store lunch containers in classroomgezhitors and in cubbies after lunch.
PLEASE ASK ABOUT OUR SPECIAL SECTIONAL CONTAINERS.

*Processed foods, such as Lunchables, are nothlgealte give one flease don’t bring
warning, then if sent again, instead of being s&rtteey will be discarded.

The Center will provide milk for lunch. If your dHihas allergies

pleaselet us know in writing, and we will provide anehative, c\
such as soy or rice milk. U

PLEASE DO NOT SEND DRINKS OR CHIPS
IN YOUR CHILD’S LUNCH



Meal times are social times for young childrenpfien they do not eat everything. We will not

force your child to eat the entire lunch; howewee, will encourage him/her to eat as much as
possible. Please send small portions. We will mfgrou if your child needs more in his/her

lunch. Big people eat only enough to meet theirdséehildren should have the same

opportunity, and we want to encourage sound noitidli eating habits early in life. We ask your

cooperation in keeping children healthy by sendangell-balanced, child-oriented lunch. We

hope to continue our efforts for giving your childjood nutritional start at Cuesta College.

PLEASE INCLUDE ONE OF EACH OF THE FOLLOWING
IN YOUR CHILD'S LUNCH DAILY

Grains/Bread/Cereal- Preferably whole wheat bread or crackers

Protein/Meats — Sliced chicken, lunch meat, peanut butter, eggsese* nuts

Vegetables/Fruits— Choose a variety of these, in small portions,ugufor toddlers

*Choking Concerns for Toddlers: Please steam and slice hard vegetables, and slice
fruit, such as apples et@mit hot dogs, nuts, chips,
popcorn, and other small, hard to chew objecth &
“small” carrots (cute, but can be swallowed easily

( 5 &' ' %  %6" '5
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Samples of Nutritional Lunch Suggestions

Ham Strips % Roast Beef & Cheese Sandwich
Small Bran Muffin Small green Salad (low-fat dresking
Pineapple Tidbits Apple (cut for toddlers)

Mini Pita with Hummus & Lettuce Cheese Pizza Wedge

Orange Wedges Snow Peas

Fish Crackers (Trader Joe’s) “REalit Leather

Cottage Cheese (low-fat) Y% Peanut Butter & Banana Sandwich
Bread Sticks Broccoli Floretgrieh Dip

Zucchini Rounds

Cheese Strips Y% Tunad@eéch
Whole Wheat Crackers c@uber Circles




Tomato Wedges Strawlesr(cut in %2 for toddlers)

% Turkey Sandwich Cold MacaronCkeese
Carrot Sticks (steamed for toddlers) Sweet Peas
% Banana daP

Please do not send the following items in your cfsl lunch —
these will go directly into the trash:

Gum Doughnuts

Candy Ding Dongs, Twinkies, etc.

Soft Drinks Processed foods caomtg empty calories
Chips of any kind Gummy Fruit Snacks

Drinks of any kind Desserts, such as cookies

CLASSROOM COOKING - BIRTHDAYS — TRADITIONAL HOLIDAYS

Cooking with children is a great time for socialpjuage and cognitive skill building. They
learn to master small motor skills, cooperatiomersce and math concepts while having fun
creating something healthy to eat. Recipes wesdhace healthy, even it they might become a
cookie or special muffin (which are treats for mahyldren). We might make our own frozen
desserts from fruits and once in awhile from mokises. Smoothies are always a hit, and a
good source for providing nutrition from raw foods.

We attempt to model behavior that is culturallypesstful of all family practices and beliefs.
Every family does not celebrate in the same way.a§e incorporate practices that model
philosophies being taught through our Early Chilath&ducation classes.

Our celebrations at the center are eclectic. Oaf igao show respect for all children, families
and staff by limiting “traditional” holiday celeltians, such as Christmas and Easter. We do,
however, believe in celebrating with family-cenget-togethers that focus on recognizing and
fostering friendships with children, family, stafifid faculty.

If you would like to bring a special nutritionalagk to celebrate a change in your child’s age,
please let teachers know well in advance. We cmrhake suggestions. Please save that special
sweet dessert for your private family celebration.

HEALTH AND ILLNESS

Your child's health is a matter of major importatez@ll of us. In spite of all your efforts and our
efforts, your child will occasionally get sick, anghfortunately, children with contagious
ilinesses, even fresh coldaust be kept home to eliminate exposure to others.



We know the hardship this sometimes imposes onliesnand the student parent, but the
Administrative Code requires that children stay lkdime first three days of a contagious illness.
We may require a note from your pediatrician lgftuns know that your child is no longer
contagious. Please add family and friends as batkypur emergency forms, in case we cannot
reach you when your child becomes ill at the center

Each day as you arrive, the teacher will give ychtd a brief health check. Your child may be
sent home if she/he appears to have symptomshessl This could also occur during the day. In
such cases, your child may be isolated from theerstrand a parent (or someone on the
emergency card) will be contacted.

Keep your child home if he/she: « q\l;\;%
has a fever or has had one during the previouso24beriod.
has a cold that is less than four days old.
has a uncontrollable or unusually heavy nasal diggh
has a constant cough.
has diarrhea more than once in a 24 hour period.
is fussy, cranky, lethargic, and generally not laliikerself.
has untreated head lice.
has pink-eye/conjunctivitis
has symptoms of a possible communicable diseasesé€Tare usually sniffles, reddened
eyes, sore throat, rashes, headache and abdonaimalptus a fever.) Please notify us at
once if your child is diagnosed with a communicatlsease (head lice, chicken pox,
whooping cough, croup, etc.).

«

If your child is ill for three days in a row, we sneequire a note from a doctor informing us that
the child is no longer contagious. Licensing regsithis if your child has had a contagious
infection or disease.

MEDICATIONS

Your childMUST be taking a medication at least 24 hours befdrenig to the children’s
center if he or she is contagious, such as witk pye.

Special arrangements must be made for any medricatibe given at the centeksk for a
Medication Permission fornyou MUST fill out. The physician’s prescription must be recent,
including dose amounts, times to be administereysvto be administered, with child’s and
doctor’'s name, dated and in an original contaitM&.may contact a doctor for more information
about your child’s illness or medication.

We do not administer over the counter medications*If you feel your child needs a coughing
syrup, aspirin/Tylenol etc., then we believe yohitctis probably not healthy and should stay
home that day.



*Sunscreen and diaper ointments will be administefgou give permission. You may be asked
to supply us with products that do not cause alksdor your child.

WHEN YOUR CHILD BECOMES ILL

For your own peace of mind, take a few minutestrigiw and make arrangements with a friend
or relative that you can call for emergency chitécevhen your child is ill. This helps if your
child gets sick at the center and helps eliminbgepganic when your child wakes up sick in the
morning and you have an important exam! Pleasebadkup names and phone numbers to your
child’'s emergency card, and remind these emergamryacts that we will ask for photo
identification when they arrive to pick up your Ichi

CUESTA COLLEGE CHILDREN'S CENTER'S PROCEDURES FOR
ACCIDENTS AND ILLNESS

These steps will include, but are not limited te tbllowing:

1. Attempt to contact the parent or guardian.

a. Please make sure we have current cell phone numbers

b. Public Safety may be contacted to find you in clagge cannot reach you after several
attempts. Please make sure we have your up tacat® schedule in case of
emergencies.

2. Attempt to contact others from the emergency nusbsted in the child's file.

3. If we are unable to reach you through these stepsyill do any or all of the following:
a. Contact the Health Center.
b. Contact the child's physician.
c. Call an ambulance
d. Transport the child to an emergency center in tmepany of a staff member.

4. Any expenses incurred from ambulance transportheilborne by the child's family, using
information you provided for us at enroliment oe fhink insurance info form.

5. Cuesta College Children's Center will not be resgma for anything that happens as a result
of FALSE information given at the time of enrollnten

6. The Center will not be responsible for a child wias not been properly signed-in for the
day.



7. Please be sure you have given us proper informatiaine Emergency Consent Form at time
of enrollmentIF any information changes, it is your responsibil@yupdate this form in our
files. We ask parents to check these cards eachssem

NAPTIME

We provide a quiet rest or naptime for full-timeldren.
We try to accommodate each child's sleep needs.

If a child does not sleep they are to rest quietiyto a
half hour and provided with a quiet

activity or game until naptime is over.

NEEDED FOR NAPTIME

A blanket, clearly labeled with your child’s name.
Bedding, pillows etc. - take homegularly for cleaning.

Stuffed animal, nap object from home

We provide nap mats and sheets, sanitized andezleaaekly.

CLOTHING
PLEASE label ALL of your child’s items, clothing,dxlding, lunch box, etc.

Dress your child in washable, sturdy, play clotfe@sschool. Messy art and creative activities
are planned every day and your child will want ttipate. Unfortunately, we haven't yet
invented an apron, which covers every square irfatlathing, so be prepared for some extra
washing! We try to mix detergent into our paints.

Tennis shoes, and closed toed Crocks are a goadhdeause they can be easily cleaned, easily
dried in case they get wet, and easy to get offandCowboy boots and flip-flops usually limit
outdoor physical activity. Children must have cbhs®ed shoes when using the climbing
structure and riding bikes. We suggest having & logicpair of shoes in cubbies, especially if
your child prefers flip flops much of the time. Be@re awkward for running and climbing.

All children need an extra set of marked clothiafy &t school. Please place this set of clothing
in your child's cubby, and check regularly for ediclothes.

If your child is still in the potty training stagplease be sure to supply us with extra training
pants. We expect wet pants occasionally and valittany "accidents" very matter-of-factly and
help your child change into dry clothes.
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SUPPLIES TO BRING
Preschooler Program:
Toothbrush - We brush after lunch.
Lunch - (if your child attends 11:30 - 12:30) see Nutritgaction.

Extra change of clothes {shirts, pants, underwear, hat, sweat shirt, asgdgwen socks)
to keep in your child's cubby.

Blanket and small pillow —for rest. Please label everything with Child’s name.

If your child wears diapers, please bring a packafgdisposable diapers and wipes, as
needed to stay at the Center. Please check thaysafien. Talk with Master/Lead
Teacher regularly for new supplies

Sunscreen

Toddler Program:

Disposable diapers and wipes Please bring a package of disposable diapers guebyvi
as needed to stay at the Center. Please chedufipdy often. Ask your primary care
provider, if you have questions.

Lunch - (if your child attends 11:30 - 12:30) see Nutritisection — especially the part
about foods that cause choking

Two extra changes of clothes especially if your child is toilet learning, checkbby
often for soiled clothing

Blanket, small pillow, stuffed animal —for rest
Please label everything with child’s name
Sunscreen

é:) TREASURES AND POSSESSIONS

Each child has a specially marked "cubby" for jaskextra clothes, nap blankets and most
treasured articles. Please check your child's celaloir day for take home items.



Sometimes, children need to bring special toys exfaund treasures to school to use as a
"bridge" between home and school. On these occaswenwill work with you and your child to
make it a positive, sharing experience. Theseiabigems will be stored in children’s cubbies.

Past experience has shown us that lots of toys flome create many problems at school.
IMPORTANT: There are some things we feel stronglyy ST remain at home; toy weapons or
toys that imply “aggressive” type plagum candy and_coins.

EXCURSIONS AND WALKS

We take walks around the campus to observe natollect materials for artwork and observe all
the wonderful people and places at Cuesta College.

Please watch for us, and if possible, invite ugisd in your area of campus.

This creates a sense of community for young childre =
If we plan an excursion away from the Cuesta CellEgmpus, you will be %
notified in advance, asked to help escort us orbtiseand asked to sign a

permission slip. Parents can join us any timed-are often welcomed. A good activity for
Parent Participation.

CHECK YOUR PARENT POCKET

Please be sure to check your parent pocket — baateside each classroom door - on a regular
basis. We will leave your receipts, contracts, retteys or notes concerning upcoming events,
important news about your child, and things goingath our center program.

Don't forget to look.

EMERGENCY PROCEDURES FOR THE CENTER

EVACUATION KITS that you provided for your child at enrollment & ~
stored outside away from the building. We ask yourénew these :
annually.

FIRE & EARTHQUAKE
Monthly drills are conducted to familiarize the Idnen with the routine. Evacuation plans
are posted by each exit for your information.

NUCLEAR EVACUATION PLAN
In case of a nuclear disaster:



1. The staff will remain at the Center as long asvedld to permit on-campUBARENTS to
pick-up their children.

2. If you are off-campus or unable to get to the Cente will transport your children to:
California Mid-State Fairgrounds
2198 Riverside Ave.
Paso Robles, CA 93446
Tel: (805) 239-0655

3.  We will care for them until you can comelaaick them up.
DISCIPLINE AND GUIDANCE

At the Children's Center, the term "guidance" iscufor several reasons. It is a positive term,
and implies working WITH the child to develop imat control of her/his behavior. Our goal is
to encourage the children to become creative, ad@gnt, responsible, and socially mature
human beings as well as to gain the skills of de&ipline and self-confidence. This involves
learning to make responsible choices, and accefitengonsequences of such choices.

GUIDANCE TAKES SEVERAL FORMS:

1. Environment -A place designed for children. The furniture isldtsized, with lots of
opportunity for hands-on experience.

2. Logical Rules Such as taking care of the learning environmedtraspecting how we treat
others. These are discussed with the children eflsas why such rules are needed.

3. Curriculum - Is developmentally appropriate, based on thedodril's interests and level of
readiness.

4. Promoting Positive BehavierWe reinforce positive behaviors by modeling them

5. Positive Reminder Telling the child what we want them to do, rathiean using "no" or
"don't".

6. Redirection- Interesting a child in another activity can elmaie a potential difficulty. We

might ask a child to participate in an activityanother area or dialogue with them about
ways they can deal with difficult situations.

7. Problem Solving- Staying with children during conflict to help dei and talk with them
about appropriate resolutions.

8. Renewal Time Occasionally a child needs to be removed fromstheation for a brief time
to calm down before rejoining group activities.

Ongoing negative situations will be discussed wité parents to ensure a cooperative approach
to helping the child. Please feel free to discugscuestions or concerns.



NOTE: No corporal punishment will be allowed. This isfided as the use of negative
physical touching (spanking, slapping, pinching,)etNo unusual punishment will be
allowed, such as humiliation, ridicule, threatcoercion.

ASSESSING YOUR CHILD'S DEVELOPMENT

ASSESSMENT TOOLS:

We will be observing all children throughout eaegmester to assess their physical, emotional,
social, cognitive, creative, and language skillsed@oment. This information will provide the
basis for planning weekly classroom curriculum, bBeda focus of parent-teacher conferences.

We evaluate our program in several ways. Firstfanemost, we strive to follow and model the
Accreditation Standards for the National Assocratior the Education of Young Children
(NAEYC). Cuesta College’s Early Childhood Educatipnogram is based on NAEYC's
Developmentally Appropriate Practices. These statsdand practices promote high quality care
for all children and families. These are the eaHijdhood code of ethics we follow.

For individual child assessment we use the CaliforDepartment of Education, Child
Development Division Desired Results tool. You vedle this assessment when you conference
with your child’s teacher. We also use the Earlyi@tood Environmental Rating Scales, and the
Infant and Toddler Environmental Rating Scales.

Finally, ECE students may use a variety of toaismf their Cuesta College courses, to practice
their emerging observation, evaluation and assa#sshels.

CONFERENCES:

Once each semester, fall and spring. We like tdertence with parents about their child’s
progress, and to talk about your child’s uniquedseas they apply to their participation in our
early childhood program. As stated above, we useDibsired Results tool from the California
State Department of Education, Child Developmentidion. These conferences usually begin
about half way during the semester. If questionsomcerns come up for you at any time, please
feel free to request a conference with your chilefaster or primary teacher, as well as the
supervisor.

Thank you for allowing us to be a part of your chil d’s life.
Children’s Center Staff



